
























 

Date: December 12, 2022, to December 29, 2022  

Duration: 10:00 AM to 4:00 PM  

Objectives:  

1. To provide students with a comprehensive understanding of various aspects of business management 

and personal development.  

2. To enhance students' practical skills such as time management, stress management, and effective 

communication.  

3. To prepare students for the challenges of the job market by offering guidance on resume writing, 

interview skills, and professional etiquette. 

 4. To in still confidence and professionalism in students, enabling them to excel in team environments 

and contribute effectively to organizational goals.  

5. To facilitate practical application of theoretical knowledge through industrial visits and mock 

interviews. 

Training Modules:  

1. CEO Circle - Understanding Yourself  

 Explored self-awareness and understanding personal strengths and weaknesses.  

2. SWOT Analysis  

 Taught the technique of analysing strengths, weaknesses, opportunities, and threats for 

effective decision-making.  

3.  Building Felt Confidence  

 Strategies for enhancing self-confidence and assertiveness.  

4.  Listening Skills  

 Importance of active listening and techniques for effective communication.  

5. Time Management  

 Techniques and tools for efficient time utilization and productivity enhancement.  

6. Stress Management  

 Coping mechanisms and stress reduction strategies for maintaining well-being in a 

professional environment.  

7. Business Etiquette  

 Guidelines for professional conduct and etiquettes in business settings.  

8. Professionalism and Teamwork  

 Emphasized the importance of professionalism and collaboration in a team environment. 

9. Grooming and Body Language  

 Insights into the significance of grooming and non-verbal communication in professional 

interactions.  

10. Perception Management  

 Techniques for shaping and managing personal and professional perceptions.  

11. Interview Types & Skills  

 Preparation for different types of interviews and honing interview skills.  

12. Resume /CV Writing  

 Guidelines for crafting impactful resumes and CVs.  






